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The Newsletter Deadline is the 20th of each month 
         prior to the publication of the newsletter. 
 
 
 

 
Your Name:  _______________________________________________________________ 
 
Sponsoring Group: __________________________________________________________ 
 
Event Date including day of week:  ______________________________________________ 
 
Time of the Event:  ________________________ 
 
Location:  __________________________________________________________________ 
 
Please put into paragraph form the announcement you would like printed in the Memorial 
Messenger.  Please try to keep it as concise as possible.  It may be necessary to edit your 
announcement to fit the space available.  Complete the form and return to the church office. 
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